COMMUNITY LINK PROJECT CONTRACT

	Contractor’s Name: Dale Carnegie

	Client’s Name: Harry Styles

	Address: 123 Example Street
Syracuse, NY 13244
	Address: 456 Sample Avenue
Syracuse, NY 13210


	Phone: (315)-123-4567
	Phone: (315)-123-5678
Fax: (315)-123-9012

	Email: dcarnegie@example.com

	Email: hstyles@example.com



Brief Description of the Project: One Direction Fan Club Satisfaction Survey

The Contractor agrees to conduct the following research and development activities*:
1. Prepare a web-based survey with Mr. Styles to administer to the One Direction Fan Club (5,000 members)
2. Input responses from Fan Club members
3. Prepare (at least) seven graphs visualizing data 
4. Email bi-weekly progress reports

The Contractor will deliver the following to the Client by: 4/14/2023
[bookmark: bookmark=id.gjdgxs]1. A Final Report in Word and PDF format
2. Excel file with data and codebook
3. Presentation to be presented via Zoom to One Direction by 5/1

The contractor expects to spend 90 hours in order to complete this project.

The Client agrees to provide the following support:

	1. Background information about the One Direction Fan Club
	By: 02/8/2023

	2. Email list for One Direction Fan Club members
	By: 02/8/2023

	3. Responses to requests for information within 48 hours
	          By: Ongoing




This agreement is entered into on: 01/25/2023 by:

[image: harry styles signature | We Heart It | transparent]Contractor 		 				Client

Signed: _Dale Carnegie________________		Signed: __ 


Print: 	Dale Carnegie					Print: Harry Styles


Project Timeline

Add rows for additional tasks if needed. Notes should be used to detail specific expectations that should be met for each task.

	Task
	Deadline
	Notes

	Contract and Timeline Finalized
	1/25/2023
	

	Second Client Meeting
	2/1/2023
	Meeting is over Zoom. Mr. Carnegie will email Mr. Styles the link to the meeting no later than 24 hours before.

	Finalize Survey Design 
(if applicable)
	2/17/2023
	First draft of survey design to take place during second meeting. After edits, Mr. Carnegie will email the design to Mr. Styles for approval.

	Begin data collection
(if applicable)
	2/20/2023
	After final survey design is approved, Mr. Carnegie will input the data into an Excel spreadsheet and distribute the file via the supplied email list.

	Finish data collection
(if applicable)
	3/10/2023
	Once survey is sent out, the survey will remain open for three weeks with a reminder being sent to Fan Club members who have not answered every 3-5 days. 

	Update Timeline
(if necessary)
	Ongoing
	

	Data received (or entered) by Contractor in an Excel Spreadsheet
	3/29/2023
	The data will be entered by submission of draft.

	Rough draft
	3/29/2023
	Draft will be emailed to client by 2:15 PM. 

	Final report
	4/14/2023
	Report will be emailed to client by 5:00 PM.

	Presentation for client
(if applicable)
	TBD
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